
Workplace Health & Safety

n Don’t pile items on stairs or against doors.

n Report injuries and “near misses” of injuries

to your supervisor or to security. Follow your

company’s rules for this.

Safety for High Risk Occupations

Certain jobs may require workers to:
n Use Material Safety Data Sheets (MSDSs).

These tell you how to use chemicals safely.

They can be on printed pages and in a

computer. Know where this data is. Use the

information given.

n Wear protective headgear (e.g., hard hats, hair

covers, etc.).

n Wear safety glasses with side shields, goggles,

face shields, tinted glasses to reduce glare, etc.

Keep eyewear clean and in good condition.

Replace it if it is broken or has a defect.

n Wear ear plugs or special ear muffs. These

protect hearing from damage.

n Wear steel-toe shoes or boots.

n Protect your lungs from dust, fumes, gases,

vapors, etc. If needed, use the right type of

mask or respirator for the material you are

working with. Not all masks filter all particles

or gases. Have your respirator “fit tested” to

assure safe use.

Prevent Injuries

Most workplace injuries can be prevented. What

you need to do depends on the job you do and the

hazards you are exposed to. Your place of work

may have certain standards and safety measures.

Some are set by the Occupational Safety and

Health Administration (OSHA). Know and follow

your workplace’s safety rules. Ask questions if

you don’t understand them.

General Safety Tips
n Help prevent slip and falls.

• Keep walk areas free from clutter. Secure

telephone and electrical cords to prevent

tripping.

• Wear nonskid shoes or footwear with a

tread pattern to prevent slips, if needed.

• Keep walking surfaces dry and free of

water, grease, etc.

• Use proper

lighting. Look

where you are

going. Don’t

carry things that

block your vision.

• Don’t lean back

in your chair.

• Don’t climb on chairs or boxes. Use a

ladder that lets you safely reach items.

Use handrails.
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